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The Canadian Construction Documents Committee (CCDC) is a national joint committee 
responsible for the development, production and review of standard Canadian construction 
contracts, forms and guides. Formed in 1974 the CCDC is made up of volunteer 
representatives from: 
 

Public Sector Owners 
Private Sector Owners 
Canadian Bar Association (Ex-Officio) 
*The Association of Canadian Engineering Companies 
*The Canadian Construction Association 
*Construction Specifications Canada 
*The Royal Architectural Institute of Canada 

 
*Committee policy and procedures are directed and approved by the four constituent 
national organizations. 
 
For general information on the Canadian Construction Documents Committee (CCDC), 
documents published by the CCDC, and the development and proper usage of CCDC 
standard documents, refer to the CCDC website (www.ccdc.org).  
 
 
This Guide is provided as a service to the industry for general information only.  It is not 
intended that anything in this Guide constitute legal advice, and the reader must not use the 
Guide for that purpose. Qualified legal counsel should always be consulted in connection with 
any specific issues arising in the particular circumstances of each case. CCDC is not responsible 
for any errors or omissions.   
 
 
CCDC Copyright 2016 
 
Must not be copied in whole or in part without the written permission of the CCDC. 
 

 

ACKNOWLEDGMENTS 
 

CCDC acknowledges and thanks the Ontario General Contractors Association, whose 
publication “A Guide to Prequalification of Contractors” was the source of some of the content 
of this Guide to Pre-Qualification. 
  



CONTENTS 
 
1 Introduction 

2 Definitions 

3 Purpose of Pre-Qualification 

4 Types of Pre-Qualification 

5 Methods of Soliciting Qualifications Submissions 

6 Principles of Pre-Qualification 

7 Preparing the Request for Qualifications (RFQ) Documents 

7.1 Advertisement or Invitation Letter 

7.2 Request for Qualifications 

7.3 Description of the Project 

7.4 Pre-Qualification Criteria 

7.5 Qualifications Submission Requirements 

7.6 Briefings 

7.7 Addenda 

8 Evaluation and Selection 

8.1 Evaluation Guidelines 

8.2 Notification to Respondents 

8.3 Debriefings 

8.4 Invitation to Bid or Request for Proposals 

8.5 Lessons Learned Review 

9 Reference Documents 

10 Appendices 

Appendix A – Example of Advertisement 

Appendix B – Example of Invitation Letter 

Appendix C – Example of Evaluation Form 


